
 

 

JOB DESCRIPTION 

 

NAME:  

POST:   Teaching Assistant (Primary) 

SCHOOL:  Finlay Community School 

PAY RANGE: Grade 5 (Level 3) 

 

Job Purpose 

The post holder is responsible for helping to support and develop children’s learning in line with 

curriculum objectives set by the class teacher and in accordance with the school’s policies. They are 

responsible for the pastoral and administrative duties under the guidance of the class teacher in 

respect to the children they are working with and facilitate learning by establishing good relationships 

with children.  

Relationships 

The post holder is responsible to the head teacher for his/her duties and responsibilities as well as 

developing a good relationship with their class teacher. They interact on a professional level with 

colleagues and seek to establish and maintain productive relationships with them in order to improve 

the quality of teaching and learning in the school. 

Duties 
This job description describes in general terms the normal duties which the post-holder will be 
expected to undertake. However, the job or duties described may vary or be amended from time to 
time without changing the level of responsibility associated with the post. 

1. Assist in the educational development of pupils under the direction and guidance of the head 
teacher, class teachers and SENCo including delivery of national programmes.   

2. Assist in the moral, social and emotional development and wellbeing of pupils under the 
direction and guidance of the head teacher, class teachers and SENCo; 

3. Assist in the implementation of Learning Plans for pupils and help monitor their progress;  

4. Provide support for individual students (1 to 1) where necessary, inside and outside the 
classroom to enable them to fully participate in activities; 

5. Work with other professionals, such as speech therapists and occupational therapists, as 
necessary;  

6. Assist class teachers with maintaining pupil’s records (e.g. learning plans, feedback 
forms/notes, assessments etc); 

7. Support pupils with emotional or behavioural problems and help develop their social skills; 

8. Liaise with parents and other agencies where appropriate under the guidance of the class 
teacher in feeding back on the progress of pupils you work with; 

9. Supporting pupils learning on the playground; 

10. Planning learning activities with teachers; 

11. Helping to assess pupil progress including through marking; 

12. Assisting with the general up keep of the learning environment e.g. preparing resources, 
handing out equipment and ensuring it is kept in good condition;  



 

 

 

Administrative duties 

1. Support Teachers in presenting displays of pupils' work- teachers will make professional 
decisions in determining what material is displayed in and around their classroom; 

2. Support class teachers in photocopying and other tasks in order to support teaching; 

3. Support the marking of pupils work from the direction of the class teacher; 

4. Make resources to support the learning of pupils; 

5. Undertake other duties from time to time as the head teacher requires  

 

Standards and quality assurance 

1. Support the aims and ethos of the school; 

2. Make certain that policies relating to Safeguarding and Health and Safety are adhered to; 

3. Set a good example in terms of dress, punctuality and attendance;  

4. Undertake professional duties that may be reasonably assigned by the head teacher – i.e  
teacher cover; 

5. Work effectively, to targets set though performance management and in line with school 
improvement priorities 

6. Be proactive in matters relating to health and safety. 

 
 


