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Return to school Monday 1st June 2020 

Parent Handbook 

The current planning from the Department for Education (DFE) is that primary schools will 

begin to reopen from 1st June, with an ambition that all primary children return to school 

before the summer for a month if feasible. 

This is very much dependent on progress in containing  and managing the COVID -19 virus. 

The Government must also be clear that certain conditions have been met. 

Year 2/3/4/5 children are currently not required to attend school. Please ensure your child 

continues to access home learning for their class, from the school website.  

The following guidance has been produced to share with parents some of the changes that 

have taken place at Finlay. These changes have been put in place to ensure that the safety 

of or whole community is a priority.  

 

Before School 

 Ensure your child is well enough to attend school. If in doubt, please call the office 

BEFORE bringing your child to school. 

 If your child or anyone in your household is displaying symptoms of COVID 19, please 

inform school immediately. DO NOT BRING YOUR CHILD TO SCHOOL, call 111 or visit 

www.nhs.co.uk. 

 Ensure children wear a new set of clean clothes each day - they are not required to 

wear uniform. 

 No belongings, other than lunch boxes/water bottles (where applicable), are to be 

brought into school - leave reading books, book bags etc at home. 

 It is advisable that children should bring in their own named water bottles for their 

own use while in school. 

 Ensure everyone leaving the house washes their hands for 20 seconds using soap 

and warm water. 

 Take the opportunity to remind children about safe practices such as coughing into 

elbows, ‘catch it, bin it, kill it’, not touching face etc 
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Journey to school 

 The car park will remain closed, please walk to school if possible.  

 We are operating a one-way system.  You can enter the site from Finlay Road (via 

the ramp) or through the car park on Tredworth Road and through the single gate 

onto the playground.   

 To exit the site, leave from the new playground, through the double gates into the 

car park or through the front entrance on to Tredworth Road. 

 Walk only with your own family group - children will be excited to see one another 

but they must remain socially distant (2 metres or more). 

 Avoid public transport; take the opportunity wherever possible to walk or cycle to 

school. 

 If you have to use the car, keep the number of people in the car to a minimum and 

ensure handwashing/sanitising occurs before leaving. 

 Avoid popping to the shop on the way, do this on the way home if required. 

 We are asking that children do not bring their bikes or scooters into school.  

WAY IN 

 

 

 

 

WAY OUT  

 

 

 

 

 

 

 

 

Single gate onto the 

new playground. 

 

Gate from Finlay 

Road. 

 

Double gates on the new 

playground. 

 

Front entrance by the 

office. 
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School day and locations 

Key worker children:  

 We will continue with the same structure. 

 Children can access school via the front office.  

 8:00am-3pm (or follow timings that are currently in place for your child).  

 Parents need to leave quickly and will not be allowed into the school building.  

 Any messages should be phoned to the office (01452 862809) or emailed 

admin@finlay.gloucs.sch.uk into school. 

 

 

Reception 

Reception children have been split into 2 bubbles to begin with, you will be informed which 

adult your child has been assigned to in due course.   

 

 Please drop your child at their classroom via the playground.  Please drop off at 9am 

and collect at 1pm. Monday - Thursday 

 There will be a one-way system to drop children off at their designated classroom. 

 Parents need to leave quickly and will not be allowed into the school building. 

 Any messages should be phoned to the office (01452 530310) or emailed to: 

admin@finlay.gloucs.sch.uk 

 Children will need to bring a snack, as free fruit is not being delivered at the 

moment. 

Year 1: 

Year 1 children have been split into 2 bubbles to begin with, you will be informed which 

adult your child has been assigned to in due course.  

 Your child will need to be dropped off at 9am and collected at 1pm. Monday - 

Thursday 

 Your child needs to be dropped to their designated classroom. 

 Parents need to leave quickly and will not be allowed into the school building. 

 Any messages should be phoned to the office (01452 530310) or emailed to: 

admin@finlay.gloucs.sch.uk 

 Children will need to bring a snack, as free fruit is not being delivered at the 

moment. 
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Example of the 

classroom layout in 

Year 1 
 

 

 

 

 

 

The Nest: 

If your child attends The NEST, they will also be returning. Miss Clare Moncrieff will have 

been in contact if your child is eligible and explained how the sessions will run. 

 

Your child will need to be dropped off and picked up at the time below: 

 Your child will need to be dropped off at 9am and collected at 1pm. Monday - 

Thursday 

 Your child needs to be dropped to The Nest, not to their normal classroom. 

 Parents need to leave quickly and will not be allowed into the school building. 

 Any messages should be phoned to the office (01452 530310) or emailed to: 

admin@finlay.gloucs.sch.uk 

 

Pick up 

 Ensure whoever is picking your child up is on time and collects your child from their 

allocated classroom. They should try to arrive as close to the pick up time as possible 

to minimise the numbers of people waiting around. 

 The access gates will not be open until 12:55 for a collection at 1pm. 

 Please remain at least 2 metres away from others at all times  

 Please depart the school grounds promptly and adhere to social distancing rules.  

Before the next day 

 Ensure children’s clothes go straight into washing baskets/machines when they enter 

the household.   

 It may become good practice for children to have showers/baths earlier than they 

normally would, decreasing the risk of transmission from school to the household. 

 Remind children about safe practice like coughing into elbows, ‘catch it, bin it, kill it’, 

not touching face etc . 

 Ensure a clean set of washed clothes is ready to wear for the next school day. 
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What are we doing to keep your children safe?  

 Children will be kept within their small bubble all day with the same Teacher and 

Teaching Assistant. 

 Classes will have no more than 15 pupils per bubble. 

 The timetable will change: staggered breaks, lunches, outdoor learning etc, ensuring 

groups do not mix at any time. 

 Each bubble will use the same classroom or area setting throughout the day. 

 Each bubble will have their own designated toilets. 

 We will ensure that toilets do not become overcrowded by limiting the number of 

children who use the toilet facilities at one time- each group will be allocated a set 

toilet. 

 Staff rooms and offices will have limited occupancy. 

 Key worker children will continue to be in their key worker group. 

 In classrooms, desks will be spaced as far apart as possible 

 Equipment will be appropriately and regularly cleaned between groups of children 

using it, and multiple groups will not use it simultaneously. 

 Soft furnishings, soft toys and toys that are hard to clean (such as those with 

intricate parts) will be removed from classrooms 

 Surfaces that the children will be touching, such as toys, books, desks, chairs, doors, 

sinks, toilets, light switches, bannisters, will be cleaned more regularly than normal.  

There will be an additional cleaner on site from 9-1 to ensure this. 

 School will be closed for children (except the keyworker group) on a Friday to allow 

for a deep clean of classrooms and communal areas. 

 The sharing of stationery and other equipment will be prevented where possible. 

 Children will be cleaning their hands more often than usual; on arrival at the setting, 

before and after eating, after sneezing or coughing etc. 

 School will promote the ‘catch it, bin it, kill it’ approach. 

 Where possible, all spaces will be well ventilated using natural ventilation (opening 

windows) and propping doors open, where safe to do so (bearing in mind fire safety 

and safeguarding), to limit use of door handles and aid ventilation. 

 Pupils are not required to wear face masks.  

 If at anytime your child/ren begin to show symptoms of Covid-19, you will be 

contacted to collect them immediately.  Please ensure that we have your correct 

contact number and inform the office of any changes. 

 Please complete the slip below.  There will be printed copies available at your child’s 

class on Monday. 
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Coronavirus Temporary Home-School Agreement 
 

Finlay Community School has been asked by The Department for Education (DFE) to allow 
key groups of children back into school as part of a phased approach to the re-opening of 
schools. To enable this to happen safely and effectively, our home to school agreement has 
to be altered. 
 
We (school) will: 

 Carry out a thorough risk assessment to enable us to make what we feel is the right 
decision regarding a planned re-opening 

 Do everything that we can to minimise risk e.g. smaller groupings, dedicated group 
classroom and outdoor areas, alteration of classrooms and use of resources. 

 Ensure that our staff maintain a high level of personal hygiene, in particular with 
regards to handwashing. 

 Ensure that we encourage the children to wash their hands regularly and for at least 
20 seconds. 

 Ensure that a member of school staff sits with your child if they are poorly while we 
are waiting for them to be collected (please note that school staff will need to wear 
personal protective equipment [PPE]) at this time. 

 
You (parents) will: 

 Understand that even with a variety of procedures put in place to limit risk; social 
distancing is not possible in a primary school. 

 Understand that some of the children that will be in school are the children of 

frontline staff who are in daily contact with Covid19 patients and, as such, have an 
increased risk of carrying the virus.  

 Stick to the allocated group and related drop off and collection times and be as 
punctual as possible for both to minimise the risks associated with these. 

 Make sure that your child only brings a water bottle, their lunchbox, and a coat if 
needed, to school each day. 

 Support the school in any behaviour incidents and collect your child if necessary 
 Not even consider allowing your child to come to school if they, or anyone else in the 

household shows any symptoms of Covid-19, or if there is any form of greater risk 
that they or anyone else in their household might have been exposed to the virus. 

 Collect your child immediately if your child shows any symptoms of illness on site. 

 Collect your child immediately if your child behaves in a way that puts themselves or 
others at risk.  

 
Please sign below, acknowledging that you agree to these terms and return this form on 

MONDAY 1st JUNE to your child’s ‘Bubble’ team 
 
Child’s Name ________________________________________________________________ 
 
Signed: ________________________________    Date:______________________________ 
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Emergency Contact Number/s 
___________________________________________________________________________ 
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